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2016-2017 

 

MADISON HIGH SCHOOL HANDBOOK 

 “Students Are The Reason Madison School Exists” 
 
Our Mission: Madison School in cooperation with our community is dedicated to identifying and developing each 

student’s personal potential to be successful in an ever-changing world. 

 

Our Vision: Developing individual excellence through rigorous academics, innovative technology and personal 

attention. 

FORWARD 
 

This handbook has been prepared to acquaint the student body with expectations, regulations, 

activities, courses of study, and suggestions intended to aid every student in making the most of 

his/her school career. The material in this handbook is an outgrowth of the need for the school to 

operate in an efficient manner through the use of reasonable policies, and understandable rules of 

behavior. 

 

In order to utilize this guide in the best way, read the handbook, ask questions concerning it, 

make suggestions to your student council, teachers, counselors, and administrators, and keep it 

on hand for reference. By so doing, you will have a voice in shaping Madison School NOW, and 

in the future. 

 

WELCOME 
 
We want to extend to you a cordial welcome to Madison High School. Education is one of the 

most important ingredients in your life. We feel confident that you will want to make the best 

possible use of your educational opportunities so that you will become a responsible, active 

citizen in our school community. 

 

Our offices are open to each and every one of you, and we hope you will feel free to ask us, or 

any of the staff members, for help at any time. In so doing, we hope you will prosper and grow in 

knowledge. 

 

Kristin E. Thomas                                  Nick Whiteley  

Principal                                                                                Assistant Principal  
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STATEMENT OF PHILOSOPHY 

 
The Board of Education of the Madison Public Schools recognizes that proper student conduct is 

essential in all programs and activities of the school. Proper conduct is essential (1) to develop 

and maintain a healthy teaching/learning environment in the classroom, (2) to develop and 

maintain those conditions necessary for an orderly, safe, and efficient operation of the school and 

the school program, and (3) as a teaching tool, illustrating the fact that orderly conduct is a 

prerequisite to cooperative and productive participation in adult life. 

 

In order to ensure each student’s right to educational opportunities in the school system, various 

policies, rules, and regulations governing student conduct and discipline have been developed. It 

is the responsibility of the student to be aware of those specific regulations and interpretations. 

 

Discipline is the joint responsibility of students, parents, and the school. When a student is 

apprehended for violation of a school regulation, the support and cooperation of both student and 

parent is essential to the school in disciplinary measures taken. The school is charged with the 

responsibility of administering a discipline that is educational, rehabilitative, reasonable, fair, 

and that takes into account individual student rights as an inherent tenet of democracy. The 

school shall keep a confidential written record of student misconduct and the disposition deemed 

appropriate. 

 

It is not the purpose of this school district to provide educational services to students guilty of 

gross misconduct or persistent disobedience. Students unable or unwilling to conform to these 

policies, rules, and regulations may be suspended or expelled. 

 

It is the purpose of this handbook to outline those general rules and regulations, which if 

violated, may lead to some form of disciplinary action, up to and including, expulsion from 

school. 

 

Provisions of the handbook are in effect, unless the Principal approves specific exemptions, 

for any student who is on school premises, in a school-related vehicle, at a school sponsored 

activity, or whose conduct at any time or place directly interferes with the operations, 

discipline, or general welfare of the school.   
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GENERAL SCHOOL LAWS OF MICHIGAN 
 
“The Board may authorize or order the suspension or expulsion from school of any pupil guilty 

of gross misdemeanor or persistent disobedience, or one having habits or bodily conditions 

detrimental to the school, whenever in its judgment the interests of the school may demand it; 

provided, that except in a case in which the parents or legal guardian of a child refuses to have 

the child medically or clinically examined, no child may be expelled or suspended from school 

upon the basis of physical handicap unless the Board has obtained a certified statement from a 

physician that the child is so physically handicapped that he should not attend school, or on the 

basis of mental handicap unless the Board has obtained a statement from a psychiatrist or a child 

center or clinic or other appropriate agency approved by the Superintendent of public instruction 

that the child is incapable of benefiting from public school attendance.” 

 
“Every Board shall have authority to make reasonable rules and regulations relative to anything 

necessary for the proper establishment, maintenance, management and carrying on of the public 

schools of such district, including regulations relative to the conduct of pupils concerning their 

safety while in attendance at school or en route to and from school.” 

 

School Accreditation 
 
Madison High School is accredited by AdvacedED. 

 

Madison High School has met Annual Yearly Progress (AYP) Requirements as established by 

the No Child Left Behind Act of 2001. 

 

 

DUE PROCESS 
 
Due Process as delineated in the Constitution of the United States of America shall not be denied 

to any student. 

 

Upon request, a student or his/her parent shall be provided with a written statement of charges 

leading to suspension and/or recommended expulsion and the procedure by which an appeal can 

be registered. 

 

Any student who feels that he has been disciplined unjustly, or in an inappropriate or 

discriminatory manner, shall arrange a private conference with the teacher or supervisor involved 

as soon as it can be mutually agreed upon. If the situation is not resolved, the student shall have 

the right to appeal the disciplinary action to a higher authority and to request a hearing with that 

authority. 

 

The order of appeal shall be as follows: 

1. Principal  

2. Superintendent 

3. Board of Education 
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Open Message to the Student Body 
 
We at Madison Schools learn to discipline ourselves and follow the Golden Rule: “Do unto 

others as you would have them do unto you.” If we do this, there will be little need, if any, for 

disciplinary measures. Our goal is to excel at whatever we do. We must first respect ourselves 

and then others will respect us too. 

 

Our teachers hold the key to our future and are here to prepare us today to meet the challenges in 

the world of tomorrow. When we fail to conform by listening, concentrating, observing, 

inquiring, responding, and cooperating, we become short changed and will fail to meet the 

requirements that society expects from us. When we fail to obey the rules and regulations, we 

must and will have to face the consequences. 

 

We all make mistakes at times. However, there is a way in which to correct those mistakes by 

having an honest, apologetic attitude with your teachers and peers. This will make all the 

difference in the world as you learn to grow in today’s society and tomorrow’s world. What 

really counts is a desire to improve and show visible proof of that improvement as we strive 

toward excellence. 

 
We all should be proud of our school. Madison is a pleasant place to learn and grow together. 

The group most responsible for this is the student body.   As students of Madison High School, 

we must have high expectations of our peers and ourselves. No one will be allowed to threaten 

our pleasant learning environment unless we let him or her by standing idly by or by saying 

nothing when we know something is not right. 

 

Together, let’s make this school year a success. Everyone can be successful if they attend class 

regularly, on time, and consistently do the best work they can each day. Choose to be successful. 

 

Attendance 
The general school law on compulsory attendance states in part “...every parent or guardian 

having control and charge of any child between the age of 6 and 18 years, shall be required to 

send such child, equipped with proper textbooks, to school during the entire school year, and 

such attendance shall be continuous and consecutive...”  

The purpose of the following attendance requirements is to maintain academic standards for 

earning credit. 

 

Student grades in all classes will be based on 10% attendance/participation. For purposes of 

determining the attendance/participation grade school related absences will not affect a student’s 

score. Consecutive days missed that are from the “exempted category” will be blocked as one 

absence when calculating a student’s attendance/participation grade. 

 

1.    An attempt will be made by the attendance office to call parents each day a student is absent. 

 

2.    If the absence problem continues, a conference (or home visit) will be called with the 

student, parent, and principal. 

 

3.    If the problem persists the Lenawee Intermediate School District Truant Officer will be 

contacted. 
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There are two types of absences: 
 

1. Countable Absence (count towards attendance policy) 

 - personal illness 

 - leaving school without signing out 

 - excusable parent request of absence including prearranged absences 

  

 **Note: Absences that are prearranged or excused by the parent still count  

 towards the total number of days allowed by the attendance policy. 

 

2. Non-Countable Absences (do not count towards attendance policy)  

 - funeral in the immediate family or live-in relative 

 - school related activity 

  - doctor or dentist appointments 

 - doctor ordered illness, injury, or hospitalization requiring absence from school 

 - special orthodontic or medical situations that are ongoing and school time injury 

 requiring hospital or doctor care Suspension (does not count toward attendance policy) 

- Suspensions (In-School and Out-of-School)  

Students suspended out-of-school are responsible for obtaining their assignment(s) from 

a peer (study buddy) and turn the work in upon return. 

 

**Note: Exempted absences for medical, doctor ordered absence, orthodontic 

appointments, or other special reasons require verification for each day missed.   

 
**Tardy Policy: Students arriving up to 10 minutes late to a class period will be marked tardy.  

  

 Three Tardies = 1 absence (countable towards attendance policy) 
      

 

Reason for absence: 

Countable 

Towards 

Attendance Policy 

Not Countable 

Towards 

Attendance Policy 

Parent request for absence X  

Pre-arranged absence   X  

Funeral immediate family  X 

Funeral family outside home   X 

Funeral friend of family X  

Personal illness X  

Doctor or dentist appointment  X 

Required absence by doctor  X 

Hospitalization  X 

Verified ongoing orthodontic  X 

Verified ongoing medical  X 

Out-of-school suspension  X 

School related absence  X 

Truant/ Unexcused Absence  X 
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REGULATIONS CONCERNING ABSENCES 
1. When students are absent from school a parent/guardian must do one of the   

 following: 

a. Call the office at 263-0742 the day of the absence or the day that a student returns to 

school after an absence, by 7:45 a.m. 

b. Send a note with the student when the student returns to school. 

 

**Absences not reported within the provisions outlined above will be countable and considered 

as truancy. 

 

2. When a student returns to school after an absence, he/she must report to the office to 

receive admittance “blue slip.” 

 

3. Upon reaching the 6th countable absence per class period in a trimester and each 

subsequent absence up to eight, the student must make up the missed time by: 

 

 (a) Serving time in the long detention room after school. 

 (b) Completing assignments in Culture of Achievement Program (CAP) after school. 

  

Students that have 9 or more countable absences during a trimester will not earn credit for 

the trimester.  To earn full academic credit students must fulfill these attendance requirements. 

Regular attendance and classroom participation are integral to deriving benefit from the 

educational program.  A student failing to receive credit under the attendance policy still has the 

right to Due Process and may petition to have their attendance record re-evaluated due to 

extenuating circumstances. Students wishing to have their attendance re-evaluated will be 

required to meet with an Attendance Board that shall consist of the principal, student, 

parent, and a minimum of two current classroom teachers.   

 

When a student misses his/her 5th countable absence for a class in a trimester, the parent will be 

notified by letter.  The letter will remind parent(s)/guardian(s) and student of the required make-

up time for reaching absences six through eight and the failure to earn credit at absence nine.  

One letter alerting the student of consequences for excessive absences above five will be sent per 
trimester.  Once a student receives this warning it is their responsibility to stay informed as to the 

number of absences they have accumulated.  An absence report may be obtained from the office. 

 

**A student who misses ten or more minutes at any time during a class period will incur an 

absence. 

 

Students are expected to spend a minimum of 60 minutes to make up each absence per class . 
 

Attendance make up time remaining at the end of a trimester must be completed before the start of the following 

trimester. Do not procrastinate!  

 

Students transferring in after the start of the trimester will have the above-mentioned days prorated. 
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Sign out Policy 
 

Madison Schools maintains a Closed Campus Policy.  The Closed Campus Policy is in effect 

from the moment a student arrives on campus and extends through the end of the school day. 

Students are expected to call home and get permission from their parent/guardian before the 

school will grant an excused sign out. Someone from the office must personally speak to the 

parent/guardian. If a parent cannot be reached, an adult listed on the student’s emergency card 

may grant permission for the student to leave school. Students leaving school without a proper 

sign out will be considered to be leaving the building/campus without proper authorization and 

will receive the appropriate consequence. 

If questions arise as to the validity of a student’s sign out request, the burden of proof will be on 

the student. 

 

Unexcused Absence/Leaving an Area of Assignment 

 
Students unexcused from class(es) or leaving an area of assignment (leaving class, gym, dining 

room, etc.) without proper authorization will be assigned detention, leading up to suspension if 

necessary. 

   First Offense - Long Detention  

   Second Offense – 1 day Suspension.  

   Third Offense - 3 day Suspension 

 

Upon arriving on school grounds no student should leave the school without properly signing 

out. A student that leaves the building/campus without properly signing out will be dealt with 

more severely. Parking lots are off limits to students during the school day, unless a staff 

member has granted permission. 

   First Offense:      2 long detentions.  

Second Offense: 1 day suspension/Parent must meet with Principal before  

      child is permitted to return to class.  

   Third Offense:    2 day Suspension 

 

Students Coming Late To School 
 
A student late to school must report directly to the office and obtain a pass. The student should 

have an excuse, either written or phoned in by a parent/guardian. Students late to school will not 

be allowed to interrupt classroom learning. 

 

Incomplete and Make-Up Work 
 

Students have time equal to their excused absences to make up work.  At a maximum, this time 

may not extend beyond five (5) school days following the end of that trimester. NO credit is 

earned if incomplete work is not made up in that time period. Any exception to this must be 

approved prior to the end of the trimester by the administration. If you miss an announced or 

regularly scheduled test, you must make it up as soon as you return to school. Pre-assigned work 

is due on the pre-announced day, unless other arrangements have been made with the teacher.  

This would normally concern long term projects, notebooks, term papers, etc., that would be due 

in to the teacher five (5) school days or more after being assigned.  
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Hallway Passes 
 

Students are expected to utilize passing time efficiently and report to class in a timely manner.  It 

is expected that students use their passing time to prepare for the next class period.  When the 

two-minute warning music is played, students should be in their area of assignment or making 

their way to class. Loitering in the hallways in not acceptable. 

 

1. Students requesting their tardy be excused must obtain a pass from a staff member. 

Ultimately, the only person that can excuse your presence from a class is the office or the teacher 

of the class you are expected to report to. (Area of Assignment) 

 

2.  All students are expected to carry a pass with them when out of the classroom. This is the 

responsibility of the classroom teacher. 

 

Health and Safety 
 

Students who become ill or injured during the school day should report to the office.  First aid 

supplies are available in the office, in the gym, and on each school bus.   

**Information regarding the dispensing of student medication(s) is located in the HS office. 
 

After School Activities 
 

Any student or groups of students involved in any after school activity shall have a chaperone or 

sponsor present at all times.  Students not involved in after school activities shall leave the building 

when school is over (2:40 p.m.). For safety reasons, the school will be locked down at 5:00 p.m. 

or shortly after any nightly events. Students will not be permitted to loiter in the hallways after 

school hours. All students in the building that are not participating in a supervised activity 

will be required to be outside of the building Students that do not comply will be subject to 

disciplinary action. 
 

SOME SUCCESSFUL STUDENT HINTS 
 

Student “make up” work is the student’s responsibility! 

If a student will be absent with “prior knowledge” (such as for vacations, medical appointments, 

sport related activities, college visits,...) you must make prior arrangements with the teacher for 

assignments, notes, and other class responsibilities - in most cases, regular work must be sent to 

the class missed on time. Any missed graded activities must be made up on the day of return. 

 

If a student is absent without prior knowledge (such as sudden illness or death in the family...) 

you must see the teacher for assignment(s) immediately upon return to school.  

 

If a student is absent the day of a test you must make up the test immediately upon return to 

class! 

 

You are strongly encouraged to exchange telephone numbers with 2 or 3 classmates so you can 

contact them regarding assignments, notes, or HELP! 
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Merit System 
Students that meet the following criteria will be rewarded at the end of the first, second, and third 

trimesters with the following incentives: Sundae parties, bowling trip, field trip to the movies, 

possible sporting events, etc. 

 (a) Less than four countable absences in a class for the trimester.  

 (b)   A grade of a C- or better for all classes. 

 (c)   No more than four days of assigned CAP 

 (d) No more than one disciplinary/bus referral for the trimester.  

 (e) Earning no in-school or out-of-school suspensions.  

 
The ultimate goal is to qualify for the end-of-year trip. To earn the year-end trip a student must 

have qualified for at least one merit trip during the 1st & 2nd trimester and meet 

the criteria listed above.  Furthermore, he/she must have received a C- or better in all classes on the 

third trimester progress report.  

 

*Students that have not qualified for the end-of-the-year trip, but choose to 

attend the event will be considered insubordinate.  
 

 

 

Code of Conduct 
Students at Madison are expected to use reasonable behavior and to show respect to themselves 

and others so that teachers can teach and students can learn. Madison students are also expected 

to respect school property in order to maintain a pleasing and pleasant environment in which to 

learn. The following school rules and consequences have been established for the student body to 

ensure student conduct conducive to an orderly educational environment. The behaviors outlined 

below are not intended to be comprehensive but rather illustrative in nature. A violation of these 

regulations may be deemed a serious offense by the administration and justify an immediate 

referral for expulsion. Any offense beyond a third offense will be dealt with at the principal’s 

discretion. 

 

Provisions of the handbook are in effect, unless the Principal approves specific exemptions, 

for any student who is on school premises, on a school-related vehicle, at a school-

sponsored activity, or whose conduct at any time or place directly interferes with the 

operations, discipline, or general welfare of the school. 

 

Academic Conduct/Academic Dishonesty 
All students are expected to practice and uphold standards of academic integrity and honesty. Students must 

assume that individual work on exams, reports, and documentation of sources is expected unless the teacher 

specifically says that it is not necessary. Plagiarism or any act of academic dishonesty will result 

in the following consequences. 

   

First Offense:   No credit. 1 long detention 
  Second Offense: No credit. 2 long detentions  

  Third Offense:  No credit. 1 day suspension 
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Bullying and other Aggressive Behavior Toward Students 
 

It is the policy of the District to provide a safe and nurturing educational environment for all of 

its students.  This policy protects all students from bullying/aggressive behavior regardless of the 

subject matter or motivation for such impermissible behavior. 

 

Bullying or other aggressive behavior toward a student, whether by other students, staff, or third 

parties, including Board members, parents, guests, contractors, vendors, and volunteers, is 

strictly prohibited. This prohibition includes written, physical, verbal, and psychological abuse, 

including hazing, gestures, comments, threats, or actions to a student, which cause or threaten to 

cause bodily harm, reasonable fear for personal safety or personal degradation.  School 

administration is in a position to take comments at face value.  Such comments will not be 

dismissed as merely a “joke”. 

 

Demonstration of appropriate behavior, treating others with civility and respect, and refusing to 

tolerate harassment or bullying is expected of administrators, faculty, staff, and volunteers to 

provide positive examples for student behavior. 

 

This policy applies to all “at school” activities in the District, including activities on school 

property, in a school vehicle, and those occurring off school property if the student or employee 

is at any school-sponsored, school-approved, or school-related activity or function, such as field 

trips or athletic events where students are under the school’s control, or where an employee is 

engaged in school business. Misconduct occurring outside of school may also be disciplined if it 

interferes with the school environment. 

Notification 

Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be 

promptly notified of any complaint or investigation as well as the results of the investigation to 

the extent consistent with student confidentiality requirements. A record of the time and form of 

notice or attempts at notice shall be kept in the investigation file. 

To the extent appropriate and/or legally permitted, confidentiality will be maintained during the 

investigation process. However, a proper investigation will, in some circumstances, require the 

disclosure of names and allegation. Further, the appropriate authorities may be notified, 

depending on the nature of the complaint and/or the results of the investigation 

Procedure 

Any student who believes s/he has been or is the victim of bullying, hazing, or other aggressive 

behavior should immediately report the situation to the Principal or assistant principal. The 

student may also report concerns to a teacher or counselor who will be responsible for notifying 

the appropriate administrator or Board official. Complaints against the building principal should 

be filed with the Superintendent. Complaints against the Superintendent should be filed with the 

Board President.  The student may submit the report in writing, by telephone, or in person.  The 

reporting student should provide the name of the person(s) whom s/he believes to be responsible 

for the inappropriate behavior and the nature of that behavior.   

Every student is encouraged to report any situation that they believe to be aggressive behavior 

directed toward a student.  Reports may be made anonymously by emailing 

mad4respect@madison.k12.mi.us, but formal disciplinary action may not be taken solely on the 

basis of an anonymous report. 

 

mailto:mad4respect@madison.k12.mi.us
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All students are encouraged to reflect on the importance of being a good bystander and 

reference both Appendix A and Appendix B for tips on how to effectively deal with 

aggression.  

 

The Principal shall promptly investigate and document all complaints about bullying, aggressive 

or other behavior that may violate this policy. The investigation must be completed as promptly 

as the circumstances permit after a report or complaint is made.  If the investigation finds an 

instance of bullying or aggressive  behavior has occurred, it will result in prompt and appropriate 

remedial action. This may include up to expulsion.  Individuals may also be referred to law 

enforcement or other appropriate officials. 

 

Non-Retaliation/False Reports 

Retaliation or false allegations against any person who reports, is thought to have reported, files 

a complaint, participates in an investigation or inquiry concerning allegations of bullying or 

aggressive behavior (as a witness or otherwise), or is the target of the bullying or aggressive 

behavior being investigated, is prohibited and will not be tolerated. Such retaliation shall be 

considered a serious violation of Board policy, independent of whether a complaint of bullying is 

substantiated. Suspected retaliation should be reported in the same manner as bullying/aggressive 

behavior. 

Making intentionally false reports about bullying/aggressive behavior for the purpose of getting 

someone in trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally 

false reports may result in disciplinary action as indicated above. 

 

Definitions 

The following definitions are provided for guidance only. If a student or other individual 

believes there has been bullying, hazing, harassment or other aggressive behavior, regardless of 

whether it fits a particular definition, s/he should report it immediately and allow the 

administration to determine the appropriate course of action. 

 

“Aggressive behavior” is defined as inappropriate conduct that is repeated enough, or serious 

enough, to negatively impact a student’s educational, physical, or emotional well-being. Such 

behavior includes, for example, bullying, hazing, stalking, intimidation, menacing, coercion, 

name-calling, taunting, making threats, and hitting/pushing/shoving. 

 

“At School” is defined as in a classroom, elsewhere on school premises, on a school bus or other 

school related vehicle, or at a school-sponsored activity or event whether or not it is held on 

school premises. It also includes conduct using a telecommunications access device or 

telecommunications service provider that occurs off school premises if either owned by or under 

the control of the District. 

 

“Bullying” is defined as any gesture or written, verbal, graphic, or physical act (including 

electronically transmitted acts – i.e. internet, telephone, or cell phone, personal digital assistant 

(PDA), or wireless hand held device) that, without regard to its subject matter or motivating 

animus, is intended or that a reasonable person would know is likely to harm one (1) or more 

students either directly or indirectly by doing any of the following: 

A. Substantially interfering with educational opportunities, benefits, or programs of one  

     (1) or more students; 

B. Adversely affecting the ability of a student to participate in or benefit from the school 

district’s educational programs or activities by placing the student in reasonable fear   

of physical harm or by causing substantial emotional distress; 
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C. Having an actual and substantial detrimental effect on a student’s physical or mental 

     health; and/or 

D.  Causing substantial disruption in, or substantial interference with, the orderly      

operation of the school. 

 

Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of 

bullying are: 

A. Physical – hitting, kicking, spitting, pushing, pulling; taking and/or damaging 

personal belongings or extorting money, blocking or impeding student movement, 

unwelcome physical contact. 

B. Verbal – taunting, malicious teasing, insulting, name calling, making threats. 

C. Psychological – spreading rumors, manipulating social relationships, coercion, or 

engaging in social exclusion/shunning, extortion, or intimidation. This may occur in a 

number of different ways, including but not limited to notes, emails, social media 

postings, and graffiti. 

 

"Cyberbullying" is defined as any electronic communication that is intended or that a 

reasonable person would know is likely to harm one or more pupils either directly or indirectly 

by doing any of the following:  

A.  Substantially interfering with educational opportunities, benefits, or programs of one   

or more pupils. 

B.  Adversely affecting the ability of a pupil to participate in or benefit from the school 

district’s or public school’s educational programs or activities by placing the pupil in 

reasonable fear of physical harm or by causing substantial emotional distress. 

C.  Having an actual and substantial detrimental effect on a pupil’s physical or mental    

health. 

D.  Causing substantial disruption in, or substantial interference with, the orderly 

operation of the school.  

 

 

“Harassment” includes, but is not limited to, any act which subjects an individual or group to 

unwanted, abusive behavior of a nonverbal, verbal, written or physical nature, often on the basis 

of age, race, religion, color, national origin, marital status or disability, but may also include 

sexual orientation, physical characteristics (e.g., height, weight, complexion), cultural 

background, socioeconomic status, or geographic location (e.g., from rival school, different state, 

rural area, city, etc.). 

 

“Intimidation/Menacing” includes, but is not limited to, any threat or act intended to: place a 

person in fear of physical injury or offensive physical contact; to substantially damage or 

interfere with person’s property; or to intentionally interfere with or block a person’s movement 

without good reason. 
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Classroom Behavior 
Students are to respect their teachers/media director and comply with established classroom/library rules. In addition, 

substitute teachers should be treated with the same respect as the classroom teacher and students will continue to 

abide by the classroom/library expectations.  Students that choose not to be respectful or to follow classroom/library 

rules will result in teachers/media director taking corrective measures. Such measures include, but are not limited to, 

imposing detention, revoking privileges, enlisting parental assistance, and referral of students to the administration. 

 

Students will receive a copy of classroom guidelines and rules at the beginning of each course.  Teachers may 

require a copy of their classroom guidelines and rules to be signed by the parent/guardian and returned as 

acknowledgment to the receipt of said documents. 
 

 

Cell Phones/Communication Devices 
In order to maintain a learning environment that is safe and optimal for student performance, all 

communication devices/cell phones are prohibited from student use during school hours. School telephones 

are available in every classroom, as well as, the HS Office. In addition, messages can be left for students in 

the HS office throughout the school day.    

The consequences for using a cell phone/communication device during school hours are as follows: 

  First Offense:  Cell Phone/ Communication device will be confiscated and   

     locked in the HS Office until student serves a long detention.   

     Once detention has been served, communication device will be  

     returned to student. 

 

  Second Offense:  Cell Phone/ Communication device will be confiscated and   

     locked in the HS Office until student serves a long detention.   

     Once detention has been served, communication device will be  

     returned only to the student’s parent/guardian. 

 

  Third Offense:  1 day suspension 

 

**Note: Refusing to turn over a cell phone when asked to by a staff member will be considered 

insubordinate and result in an automatic 3-day suspension. 

 

Dangerous Items 
Students having dangerous items in their possession in school or on the school grounds, at school 

activities, or en route to or from school on a school bus will have the dangerous object taken 

away from them and the student will be sent to the principal. Dangerous items include chains, 

firecrackers, vials of chemicals (such as “stink bombs”), paint balls, C02 cartridges, and any 

harmful materials or sharp objects. 

 

 First Offense:     Up to 10-day suspension minimal  

 Second and Subsequent Offenses:  10-day suspension minimal 

 

All of these offenses carry the possibility of expulsion from school. 

 

The school officials are required by law to report to the local law enforcement agency when 

students have any of the above-mentioned dangerous items. 
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Dining Room Behavior 
Students are expected to respect the kitchen workers and the dining room supervisors. Lack of 

respect will not be tolerated. 

 

Students eating hot lunch should be quiet while going through the dining room line. Pushing, cutting in line, 

running, throwing food, general horseplay and being disrespectful will result in disciplinary action at the 

discretion of the principal ranging from:  

 

   - Cleaning the tables and floors 

   - Short/Long Detention 

   - Suspension for serious or repeat offenders 

 

Dress Code 
Students should dress for success.  If students are to have an appropriate environment in which to 

learn and if parents and visitors are to have a favorable impression of our school, it is important 

that our students and staff dress in a manner that indicates their respect for one another and their 

appreciation that school is a place for work.  The school Principal or Designee will be the final 

judge about whether a student’s clothing is appropriate for school. 

 

1. Students shall not wear distracting and/or inappropriate clothing, such as shirts 

with inappropriate wording, logos that are offensive and/or in bad taste, clothing that 

represents gang affiliation, or clothing that is a threat to a student’s health and safety, etc. 

Any items determined to be gang related will be confiscated and will not be returned. 
 

2. Students shall not wear shoes without a hard sole (no slippers), hoods, bandannas, hats, 

gloves, and/or sunglasses at school. This is enforced both in class and in the hallways. 

 

3. Students shall not wear shirts and blouses that expose the midriff, and/or have a low 

neckline that exposes cleavage.  All garments must be long enough to clearly overlap the 

beltline or stay tucked. 

 

 

4. Male students must wear shirts that have sleeves.  Sleeveless shirts for females are 

permitted if the material covering the shoulder is at least 3 inches wide and all 

undergarments are covered. Shirts should be buttoned up front in a normal manner 

and cover the back completely. No cut-off t-shirts are permitted. 

 

5. Leggings, jeggings, and spandex-type bottoms(yoga pants, compression leggings, etc.) 

are not permitted unless worn underneath: shorts(within six inches of the top of the 

kneecap), skirts or tops (within four inches of the top of the kneecap) that comply 

with the dress code. 
 

6. Shorts must be in good taste and not shorter than either the end of one’s fingertips 

(fingertip length) when the arms are placed in a relaxed manner at one’s side or within 

six inches of the top of the kneecap. Compression shorts, stretch spandex shorts, or thermal 

underwear are not permitted on or under clothing.  

 

7. Skirts must be in good taste and within four inches of the top of the kneecap.  
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8. Pants must be worn at the waist (top of the hip bone). Pants that do not stay at the waist 

are considered inappropriate school attire.  All undergarments must be covered. 

 

9. Jeans, pants, or shorts with frays, holes, cuts, or slits where skin above the knee is exposed 

are not permitted. 

 

10. Undergarments /Sleepwear/Loungewear may not be visible and/or worn as outer garments. 

 

11. Students shall not wear jackets during the school day (dress up attire excluded). A jacket 

is defined as any loose-fitting top capable of concealing or obscuring objects. In addition, 

students shall not wear gloves during class. (The classroom teacher when environmental 

 conditions are extreme will exercise professional discretion.) 

 

12. Students shall not wear chains of any sort, including but not limited to chains attached to 

wallets. Any chain brought to school will be considered a dangerous weapon as previously 

defined. 

 

13. Students shall not carry backpacks, purses, or duffle-bags to and from class except for 

physical education courses. 

  
Classroom teachers are required to send students not complying with this dress code directly to 

the office. Absences from class will be unexcused. If student’s clothing does not meet the above 

dress code, they will be given the opportunity to change without consequence. Students refusing 

to cooperate will receive disciplinary action. Repeat violators may be suspended at the discretion 

of administration. 

 

 

Drugs & Alcohol 
The school has a “Drug Free” zone that extends 1000 feet beyond the school boundaries as well 

as to any school activity and transportation. This means that any activity, possession, sale, 

distribution, or use of drugs, alcohol, fake drugs, steroids, inhalants, or look-alike drugs is 

prohibited. Attempted sale or distribution is also prohibited. Sale also includes the possession or 

sale of over-the-counter medication to another student.  Students in violation will be penalized as 

follows: 

 

 First Offense:  10 day Suspension 

 Second Offense:  May bring a request from administration for expulsion 

 

Local law enforcement agencies will be contacted by the school administration. 

 

Students apprehended under the school’s drug policies (drugs and/or drugs and alcohol), will be 

required to get a drug/alcohol evaluation at a school-approved agency before they can return to 

school. The expense for such evaluation will be borne by the student. Students may access 

information concerning Madison’s Student Assistance Program by contacting the Guidance 

Counselor. 
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Drug Prevention Program 
Pursuant to section 5145 of the Safe & Drug-Free Schools and Communities Act of 1986, the Madison School 

District wishes to state the following: 

 

1. The Madison Board of Education categorically supports the rationale that the use,  

    possession, and/or distribution of illicit drugs, “look-a-likes”, inhalants, and alcohol  

 is wrong and harmful. 

 

2. The Madison School District will provide age-appropriate and developmentally based drug and  

 alcohol education programs from K-12th grades. The means of  instruction will  

include, but not be limited to, the use of individual classroom instruction, the Michigan Health Model, 

the DARE program, the Student Assistance Program, and other outside agencies when appropriate. 

 

    3. The standards of conduct that apply to all students in the school district clearly prohibit the unlawful 

possession, use, or distribution of illicit drugs and alcohol by students on school premises or as any part of 

any of its activities. Student compliance with the following Drug/Alcohol policies of the Madison 

School District is mandatory. 

 

 

False Excuse or Lying 
Students are expected to be honest and forthright when asked a direct question by the staff or 

administration. Being dishonest or withholding information is not acceptable. 

Students who are found to be lying or giving a false excuse will be assigned a long 

detention up to out-of-school suspension. 

 

 

False Alarms, False Reports, and Bomb Threats 

A false emergency alarm, report or bomb threat endangers the safety forces that are responding, 

the citizens of the community, and persons in the building. What may seem like a prank is a 

dangerous stunt. Violations of this rule could result in suspension or expulsion. 

 

   

 

Fighting, Verbal Confrontation, & Dangerous Conduct 
Fighting, physical aggression, instigating a fight, verbal confrontation, or conduct potentially 

dangerous to oneself or others is not acceptable behavior. Normally, all students involved in a fight 

will be sent home on suspension. Students are permitted and encouraged to utilize the 

Principal’s Office and/or the Guidance Office to peacefully resolve conflicts with other 

students.  Handling problem situations in a manner that distracts from the learning 

environment will not be tolerated. 

   First offense:  3-day suspension 

   Second offense: 5-day suspension 

(Local law enforcement agency will be contacted) 

 

   Third offense:  10-day suspension and/or Madison Board of 

      Education discipline hearing 

(Local law enforcement agency will be contacted) 
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Forgery 
Signing another person’s name or initials to a document is considered forgery. Forging or 

misusing the name of another person will result in the assignment of a long detention up to 

out-of-school suspension. 

 

 

Hallway Behavior 
Students are expected to control themselves in an orderly fashion in the hallways. Running, 

yelling, and general horseplay and/or outright disrespect to staff and/or support personnel will 

not be tolerated. 

 

Disciplinary action will range from: 

- Verbal Warning 

- Short/Long Detention 

- Suspension (severe or repeat offenders) 

 
 

 

Mandatory Expulsion By State Law 
In compliance with State and Federal law, the Board shall expel any student who commits either 

arson or criminal sexual conduct in a District building or on District property, including school 

buses and other school transportation.  

 

 

Nuisance Items 
Under Section 1303 of the Revised School Code, school districts may prohibit students from 

carrying electronic communication devices or other personal communication devices in school. 

Items such as lasers, toy guns, noisemakers, electronic games, trading cards, or other objects that 

disrupt the educational process are not permitted in school. The use of items such as radios, 

Ipod’s/MP3 players, etc. are not permitted in the classroom, without permission of 

classroom teacher. Students are NOT permitted to listen to Ipod’s/MP3 players in the 

hallways or lunchroom. 

 

First offense: Object confiscated and student may pick up at the end of the 

school day. 

Second Offense: Object confiscated and parent must pick up at the end of the school 

day. 

Third Offense: Student receives one long detention. Object confiscated and will 

not be returned. 

  

**Note: Refusing to turn over a nuisance item when asked to by a staff member will be considered 

insubordination and result in an automatic 3-day suspension. 
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Physical and Verbal Assault by Students Against School Personnel 
(1) State law requires the Board of Education to expel a student for a minimum of 180 

days that commits a physical assault against a district employee or against a person 

engaged as a volunteer or contractor for the district on school property, on a school 

bus or other school related vehicle, or at a school-sponsored activity or event. 

Physical assault is defined as intentionally causing or attempting to cause physical 

harm to another through force or violence. P.A. 104, Section 131la (1) of 1999. 

 

(2) Any student that commits a verbal threat of harm on school property, on a school bus 

or other school related vehicle, or at a school-sponsored activity or event against a 

district employee or against a person engaged as a volunteer or contractor for the 

district shall be expelled by the Board for up to 180 days. “Verbal threat of harm” 

shall be defined as any willful act, written statement, or verbal threat to inflict injury 

upon another person, under such circumstances that create a reasonable fear of 

imminent injury, coupled with an apparent ability to inflict injury. Bomb threats and 

similar threats directed at a school building, school property, or a school-related 

event, are included in the definition of verbal assault/verbal threat of harm. 

  

 

 

Physical Assault Against Another Student 
The Board may expel a student for up to 180 days if the student commits a physical assault 

against another student on school property, on a school bus or other school-related vehicle, or at 

a school-sponsored activity or event. Physical assault is defined as intentionally causing or 

attempting to cause physical harm to another through force or violence. P.A. 102, Sections 1308 

& 1310 of 1999. 

Possession Of A Weapon 
A weapon includes, but is not limited to, firearms, guns of any type whatsoever including air and 

gas-powered guns (whether loaded or unloaded, knives, razors, clubs, electric weapons, metallic 

knuckles, martial arts weapons and explosives). It may also include any toy that is presented as a 

real weapon or reacted to as a real weapon. Criminal charges may be filed for this violation. 

Possession of a weapon may subject a student to expulsion and possible permanent exclusion. It 

makes no difference whether or not the weapon belongs to someone else, unless the student can 

provide convincing evidence that the weapon was placed in the student’s possession without 

his/her knowledge. If it can be confirmed that a weapon was brought on District property by a 

student other than the one who possessed the weapon, that student shall also be subject to the 

same disciplinary action.  

 

State law may require that a student be permanently expelled from school, subject to a petition 

for possible reinstatement if s/he brings onto or has in his/her possession on school property or at 

a school-related activity any of the following: 

1. Any explosive, incendiary, or poison gas including bombs, grenades, rockets, 

missiles, mines, or device that can be converted into such a destructive item; 

2. Any cutting instrument consisting of a sharp blade over three (3) inches long fastened 

to a handle; 

3. Any similar object that is intended to invoke bodily harm or fear of bodily harm (e.g. 

air gun, blow-gun, toy gun, etc.) 
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Public Display of Affection 
Physical contact between students is limited to nothing more than handholding. Displays of 

intimacy are not appropriate in a school environment. 

 

 First Offense:  Verbal warning/sent to office to call parents. 

 Second Offense:  Sent to the principal’s office and assigned detention.  

 Third Offense:  1 long detention. Parent must meet with administrator. 

 

Search & Seizure 
All lockers assigned to pupils are the property of the school district. At no time does the school 

relinquish its exclusive control of its lockers. The school principal or his/her designee shall have 

custody of all combinations to all lockers or locks. Pupils are prohibited from placing locks on any 

locker without the advance approval of the school principal or his/her designee. The school assigns 

lockers to its pupils for the pupils’ convenience and temporary use. Pupils are to use lockers 

exclusively to store school-related materials and authorized personal items such as outer garments, 

footwear, grooming aids, or lunch. Pupils shall not use the lockers for any other purpose, unless 

specifically authorized by school board policy or the school principal or his/her designee, in 

advance of the pupils bringing the items to school. Pupils are solely responsible for the contents 

of their lockers and should not share their lockers with other pupils, nor divulge locker 

combinations to other pupils, unless authorized by the school principal or his/her designee. 

 
Random searches of school lockers and their contents have a positive impact on deterring 

violations of school rules and regulations, ensure proper maintenance of school property, and 

provide safety and security for pupils and personnel. Accordingly, the board authorizes the 

school principal or his/her designee to search lockers and locker contents at any time, without 

notice, and without parental/guardianship or pupil consent. 

 

The school principal or his/her designee shall not be obligated, but may request the principal or 

his/her designee shall supervise the search.  

 

In the course of the locker search, the public school principal or his/her designee shall respect the 

privacy rights of the pupil regarding any items discovered that are not illegal or against school 

policy and rules. 

 
When conducting locker searches, the school principal or his/her designee may seize any illegal 

or unauthorized items, items in violation of board policy and rules, or any other items reasonably 

determined by the school principal or his/her designee to be a potential threat to the safety or 

security of others. Such items include, but are not limited to the following: firearms, explosives, 

dangerous weapons, flammable material, illegal controlled substances or controlled substance 

analogues or other intoxicants, contraband, poisons, and stolen property. Law enforcement 

officials shall be notified immediately upon seizure of such dangerous items, or seizure of items 

that schools are required to report to law enforcement agencies under the Statewide School 

Safety Information Policy. Any items seized by the school principal or his/her designee shall be 

removed from the locker and held by school officials for evidence in disciplinary proceedings 

and/or turned over to law enforcement officials. The parent/guardian of a minor pupil, or a pupil 

eighteen (18) years of age or older, shall be notified by the school principal or his/her designee of 

items removed from the locker. 
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A student’s person and/or personal effects on them (e.g. purse, book bag, athletic bag) may be 

searched whenever a school official has reasonable suspicion to believe that the student is in 

possession of illegal or unauthorized materials. A student’s failure to permit searches and 

seizures as provided by this policy will be considered grounds for disciplinary action. 

 
In addition, vehicles parked on the property of the school are subject to random inspection and 

search, including canine searches. Madison school officials will periodically utilize contraband 

detection canine services on campus, both inside the building and on the grounds. 

 

Stealing 
Students apprehended or admitting to stealing will be suspended from school and must return, 

repair, or replace any and all items before they may return to classes. By law, a school incident 

law enforcement report must be filed. 

 

  First Offense:  3-5 day Suspension 

  Second Offense: 10 day Suspension 

  Third Offense:  10 day Suspension (possible expulsion) 

 
 

Student Cooperation With And Respect For School Employees 
Students must show proper respect and actions toward all employees both in and out of school.  

Authority of employees must be recognized. School staff is acting “in loco parentis,” which 

means they are allowed, by law, to direct a student as a parent.  If given a reasonable direction by 

a staff member, the student is expected to comply.  Students that are incorrigible and defiant of 

these rules will be severely disciplined. 

 

  First Offense:  3 day suspension 

  Second Offense: 5 day suspension 

  Third Offense:  10 day suspension (possible expulsion) 

 
 

Technology Use/Internet Access 
Computer use is a privilege. Furthermore, students should be aware that no expectation of 

privacy exists. Students are expected to use technology, which includes computers, software, 

media retrieval equipment, etc. for educational purposes only in an ethical and responsible 

manner. Misuse will result in disciplinary action that may include forfeiting the right to use any 

school technology. 

The Madison Acceptable Use Policy places the following responsibilities on 

the user of school technology: (for a complete listing refer to Board Policy 4510) 

 

 1.) Each user is responsible for all material sent and received under his/her account. 

 

 2.) Users will accept the responsibility of keeping copyrighted software of any kind from  

entering the local area network via the Internet or modem. Consent by the technology  

administrator or building  principal must be obtained before any software is installed. 
 

3.) Users may not use File Transfer Protocol to access any inappropriate files, or files 

dangerous to the integrity of the local network or the Internet. 
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4.) It is the users responsibility to maintain the integrity of the private electronic mail  

           system and for making sure all e-mail sent and received by him/her does not  

           contain inappropriate material. 

 

5.) Students are not permitted to use/visit social networking sites on school 

computers without permission. Such sites include, but are not limited to, 

Facebook, Twitter, Snapchat, & Instagram. 

 

Any violations of the use of school technology should be immediately reported to the teacher 

assigned to the user, technology facilitator, or administrator.   

 

While in school, students who post comments/messages on any social networking or media 

site will receive the following consequence: 

   First Offense:   1 day suspension 

 

Second Offense: 1 days suspension and loss of all 

technology privileges. 

 

   Third Offense:  2 day suspension 

 

Tobacco Use 
Smoking and other tobacco uses are a danger to a student’s health and to the health of others.  

The school prohibits the sale, distribution, use, or possession of any form of tobacco or electronic 

cigarettes or similar devices during school time or at any school activity.  This prohibition also 

applies when going to and from school and at school bus stops.  “Use of tobacco” shall mean all 

uses of tobacco, including cigars, cigarettes, or pipe tobacco, chewing tobacco, snuff, or any 

other matter or substance that contains tobacco, in addition to papers used to roll cigarettes.  The 

display of unlighted cigars, cigarettes, pipes, other “smoking” paraphernalia or tobacco products 

on one’s person is also prohibited by this policy. 
 

   First Offense:  3 day Suspension 

   Second Offense: 5 day Suspension 

   Third Offense:   10 day Suspension (possible expulsion) 

 

 

Use Of An Object As A Weapon 
Any object that is used to threaten or harm another may be considered a weapon. Intentional injury to 

another can be a felony and/or cause a civil action suit. This violation may subject a student to expulsion. 

 

Vandalism 
Vandalism to the school buildings, grounds, staff equipment, or school equipment cannot be 

tolerated. Students apprehended will replace or repair vandalized areas and/or equipment, and 

will be suspended from school for three days for a first offense, unless the principal feels another 

alternative would be more beneficial, such as a work program, etc. Any subsequent offenses of 

the above nature will be penalized with a five to ten day suspension and include the same criteria 

for repair or replacement of vandalized areas and/or equipment. In certain cases, local law 

enforcement officials may be called in at the discretion of the administration. 
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Modes of Discipline 
Short/Long Detention 

 Students may be assigned detention for academic and/or disciplinary reasons.   

     Detention Times: 

 Short Detention  

   After School - 2:45 - 3:30 p.m. 

   Before School - 7:00 - 7:55 a.m. 

 Long Detention  

   Tuesday, Wednesday, and Thursday 2:45 - 4:15 p.m. 

1.  Students will be given one-day notice before being assigned detention.  The student 

 or his/her parents are responsible for transportation.   

2. A student missing detention (UNEXCUSED by the administration)                

 will be given double the original detention amount for the first            

 offense, and will be suspended up to three (3) school days for a       

 second offense. 

3. A student that becomes a behavior problem while serving  

 detention will be suspended for up to three (3) school days. 

In-School Suspension 
The following rules shall apply to in-school suspension: 

1. Students are required to have class assignments with them. 

2. Students are not to communicate with each other unless given special permission to 

do so. 

3. Students are to remain in their designated seats at all times unless permission is 

granted to do otherwise. 

4. Students shall not be allowed to put their heads down or sleep.  

5. No radios, cards, magazines, or other recreational articles shall be allowed in the 

room.  

6. No food or beverages shall be consumed unless permission is granted to do otherwise.  

7. Students suspended in-school for a half-day or more by the administration will not be 

allowed to participate in, or attend, any extra-curricular activities or special school 

functions outside of the classroom experience. 

 

Out-of-School Suspension 
Students receiving an out-of-school suspension are responsible for making up any missed school 

work.   

 

- Students who are suspended must have a parent come into school to meet with the principal 

before the student is admitted back into school.  Parents should call the school 263-0742 to make 

an appointment or come to school with the child the morning he/she is to return to school from 

the suspension. 

 

- Students suspended out-of-school will not be allowed to participate in, or attend, any school 

activities for the entire length (including weekends) of the suspension. 
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Co-Curricular and Extra-Curricular Eligibility Requirements 
The following activities are considered a part of this eligibility policy unless performance/participation is an 

extension of a class curriculum: 

 1. Student government and its related activities and organizations 

 2. Special interest clubs 

 3. Interscholastic and intramural athletics 

 4. Cheerleading 

 5. School plays 

 

NOTE: The following regulations are a combination of the State High School Athletic Association rules and the 

rules of the Madison School District. 

I.  Prior Trimester Requirement 

The passing of a minimum of at least four courses the trimester prior to participation in an 

extracurricular activity. Or, if a student was enrolled in less than five classes at the start of the 

trimester, the passing of every class in which enrolled. If a student does not fulfill this trimester 

requirement, he/she will be ineligible to participate for the following trimester. Summer school 

classes approved by the administration may be used to fulfill this requirement. (Students that 

transfer to Madison from a school that operates on a six or seven period day must have passed 

five courses under this requirement.) 

 

 

II. Current Trimester Requirement 

A student failing two or more classes on a cumulative basis will be ineligible for a minimum of 

one week and until passing work is done in at least four classes. If, because of special 

circumstances, a student is enrolled in less than five classes, that student must continually pass 

all of those classes. At least four of the classes must be full credit classes.  

 

In addition to all of the above, students must also meet the Michigan High School Athletic 

Association requirements. 

 
EQUIVALENT EDUCATION OUTSIDE THE SCHOOLS 

The following guideline has been developed to communicate eligibility to participate with 

District-sponsored extra-curricular activities and athletics for students choosing to enroll in the 

JC/LISD Academy: A Regional Middle College.   

A. Any student who enrolled in the JC/LISD Academy: A Regional Middle College prior to 

the 2016-17 school year is eligible to participate with District-sponsored extra-curricular 

activities and athletics. 

 

B. Any student who enrolled in the JC/LISD Academy: A Regional Middle College after the 

2015-16 school year is not eligible to participate with District-sponsored extra-curricular 

activities and athletics. 

 

C. Any student enrolled in the LISD PREP Academy is not eligible to participate with 

District-sponsored extra-curricular activities and athletics.  
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Locker/Book Deposit 
All students will be required to pay a deposit before they are assigned to a locker or are 

distributed their textbooks. Students have the option to share a locker with someone ($10.00 

deposit) or to have a locker of their own ($20.00 deposit). 

 

The school will not be responsible for the loss of valuables from students’ lockers. Students are 

urged to keep combinations confidential and promptly report locker malfunctions to the office. 

Special financial arrangements made among students to pay locker/book fees will be the 

responsibility of the students involved. 

 

Locker/book deposits will be returned to students the week after school is dismissed for the 

summer IF the following criteria have been followed: 

 a. The locker is cleaned in a manner acceptable to the administration. 

 b. Fines and charges have been paid, and books, materials, etc., have    

  been returned in acceptable condition.  

 

The locker/book deposit will be returned to a student withdrawing during the school year if the 

withdrawal process is completed as stated in the “Withdrawing from School” section of the 

handbook. 

NOTE: ONE MEMBER OF A FAMILY FAILING TO RETURN BOOKS, AND/OR 

BEING FINED FOR DAMAGES TO BOOKS CAN CAUSE ALL MEMBERS OF THE 

FAMILY TO HAVE THEIR DEPOSITS WITHHELD UNTIL THE FINES, ETC. HAVE 

BEEN RESOLVED. LOCKER DEPOSITS MUST BE PICKED UP IN THE HIGH 

SCHOOL OFFICE DURING THE WEEK AFTER SCHOOL IS DISMISSED FOR THE 

SUMMER. DEPOSITS NOT PICKED UP WILL BE FORFEITED. 

 

Madison MS/HS Media Center Procedures 
Students may use the Media Center before school, during the day with a pass from their teacher, 

or when accompanied by their teacher for class time.  Students should sign in and out when 

visiting the Media Center.  Students should not be in the Media Center during lunch except when 

they have a pass from their teacher. 

 

The Madison MS/ HS Media Center is open to students in grades 6-12 and Elementary students 

with special permission from their teacher and a pass from the Elementary Media Director.  

Some library materials have been reviewed to be appropriate for older readers.  These books are 

marked with a pink star and are available for high school students only.  Parents who wish their 

middle school student to be able to sign out these books should send written permission to the 

Media Director. 

 

Students are to demonstrate respect, trustworthiness, responsibility, and good citizenship at all 

times.  Food and drinks are not permitted in the library or computer labs.  Media Center 

computers are to be used for class project work only.  All other school rules regarding 

technology use apply in the Media Center.   

 

Students may have two books signed out at one time unless the Media Director has granted 

special permission.  Books are checked out for two weeks at a time, but may be renewed if there 

is not a waiting list for the book.  Library materials should be returned on time and in good 

condition.  Fines will be issued for lost or damaged books.  Students will not be allowed to check 

out books until books have been returned or fines have been resolved. 



 25 

Driving Privileges 
1.) It is a student privilege to drive a motor vehicle to school. Students driving to school must file 

for, and obtain a permit from the office.  A yearly parking permit fee of $10 will be assessed to 

pay for the parking permits and maintain periodic safety checks in the parking lot. Permits will 

be issued at the principal’s discretion. Student programs that require personal transportation must 

be pre-approved by the administration.  

 

2.) All motor vehicles are to be driven to and from school in a safe, sensible manner which 

demonstrates the driver is able and willing to accept her/his social responsibility while driving. 

The speed limit on school grounds is a maximum of 10 miles per hour. Drivers considered in 

violation of this responsibility will be subject to loss of driving privileges up to 183 days. 

 

3.) Driving to school is not an excuse to be late. Students who are consistently tardy will risk 

having their permits revoked. 

 

4.) Parking lots are off limits to students during the school day, unless permission is obtained 

from a staff member. Students in the parking lot without permission will be considered not 

within their area of assignment 

 

5.) Parking on campus without proper authorization or in lots designated for staff and visitors will result in 

strict discipline. The student parking lot will be the lot directly in front of the Student Activity Center.  

Vehicles without a visible permit or vehicles parked in an unauthorized area will be towed at the owner’s 

expense.  

 
6.) Students driving to school without a permit or while their driving privileges have been 

revoked will be suspended up to three days for insubordination. 

 

7.) Students must have advanced written permission from the administration in order to drive to 

and or from the Tech-Center, Co-op, work experience, college classes, or off campus in general. 

This permission includes specifically which day(s) of the week and approved passengers both to 

and from site of campus. 
 

 First offense:          Long Detention; loss of driving permit up to 10 school days      

 Second offense:  Loss of driving permit up to 90 school days               

 Third offense:   Driving privileges revoked 
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Bus Transportation 
The Transportation Office will be open during normal school hours on days that school is 

in session.  Messages left on the transportation phone line (265-1845 ext 133) will be 

returned during those hours.  In the case of an emergency, please contact the High School 

office (263-0743 ext153). 

In order to ensure that riding the bus is a safe experience for every student, it is necessary that the 

following rules and regulations be followed: 

- Students are required to sit, not stand, while they are on the bus. 

- Students must keep their hands, head, etc., inside the bus windows.  

- Students must keep their hands to themselves.  

- Yelling, fighting, swearing, and horseplay will not be tolerated.  

- At all times, respect the bus drivers and do as you are told. 

Please Note: Provisions of the handbook are in effect while a student is at the bus stop or on the 

bus.   A student who fails to abide by these provisions will be held accountable according the 

guidelines set in the handbook.  

 
 First Offense: The bus driver writes up the student. The parent must come in  

 to talk with the transportation supervisor and bus driver. The parent must make 

 an appointment within 24 hours or the student is suspended from the bus. 

 

 Second Offense: A parent must come to the school for a meeting with the Bus Driver and  

             Bus Supervisor.  Student is written up and will be suspended from the bus for 5 days. 

 

 Third Offense: Student is suspended from all Madison  busses  for 30 school days.  

 

 Fourth Offense: Student is suspended from all Madison busses for the remainder of the 

             school year. 
 

Fighting on the bus and disrespectful behavior will also be penalized by the school policy as 

previously stated. 

Incidents of misbehavior that involve inappropriate conduct deemed to have caused significant 

danger or harm to oneself or other students may result in a suspension from Madison busses for 

up to one year. 

Due to the number of students on the busses, and for liability reasons, parents must 

provide written notes, faxed notes (265-5635), or e-mail (jerry.isom@madisonk12.us) if 

there are any transportation changes with a student.  These notes must be sent to the 

transportation office by 9:00am so appropriate arrangements can be made. Phone calls will not 

be accepted 

 

 

Visitors 
All visitors must report to the office upon entering the school building. Someone entering the 

building without permission from the office, other than a student currently enrolled, will be 

trespassing and subject to prosecution. 

 

It is not our policy to allow visitors during the school day. Only special situations will be taken 

into consideration and each situation will be handled individually. You must talk with the 

principal before receiving a Guest Visitors Application from the office. 

 

 

mailto:jerry.isom@madisonk12.us
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Withdrawing from School 
It is the student’s responsibility to obtain a withdrawal form from the high school office before 

leaving Madison School. This form must be signed by the teachers, the librarian, and the class 

advisor to ensure that textbooks, library books, fund-raising money, etc. have been turned in. A 

student withdrawing must not disturb classes. Locker deposits will be withheld if a student 

does not complete the withdrawal process as stated above. 

 

 

Culture of Achievement (CAP) Program 
Madison High School strongly believes that students who come to class consistently unprepared 

and/or without completed homework WILL NOT achieve to their fullest potential. In an effort to 

enable all students to be successful, Madison High School insists that students demonstrate 

initiative and take responsibility for their learning. Students who do not complete homework 

assignments will be referred to the Culture of Achievement Program (CAP). CAP is supervised 

by classroom teachers and runs from 2:45pm until 4:15pm, Monday through Friday. Students 

receiving a CAP referral are required to attend CAP until their homework assignment(s) is 

complete. Students completing assignments before 4:15pm may be signed out by a 

parent/guardian. Transportation for students living within Madison School District is provided.  
Parents whose child has received a CAP referral will receive notification via the Instant Alert System. 

 

Students who have been assigned to CAP, but fail to attend will be assigned a long detention. 

 

Trimester Grading and Test Policy 
All students will take an end-of-course assessment at the end of each trimester.  

 

- Test schedules will be announced prior to the testing periods on the days set by the school 

calendar. Students failing to show up to take a trimester test for a class will fail the 

trimester for that class. If a student is going to be absent, a parent must call the school and talk 

to a principal on the test day before 8:00 a.m. to verify the student’s absence for that day. 

 

- The student’s trimester final grade will be the average of the trimester percentage and the end-

of-course assessment percentage. Grades will be computed by a percent average: A+=100%, 

A=93%,  A- =90%, B+=87%, B=83%, B- =80%, C+=77%, C=73%, C- =70%, D+=67%, 

D=63%, and D- =60%. The end-of-course assessment will count 20% of the trimester grade.  

Grade point averages are based on a 4.0 grading scale except grades earned in Advanced 

Placement courses will be weighted on a 5.0 scale. 
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Michigan Merit Curriculum Graduation Requirements 
The Michigan Merit Curriculum High School graduation requirements must be met in order to earn a 

Michigan High School Diploma. 

 

Academic Requirements 
 

Students will be promoted sequentially from 9
th - 12th grades unless they are unable to 

accumulate a minimal number of credits. Students that fall behind in academic credit will be 

reclassified as a Freshman, Sophomore, Junior or Senior based on the number of credits they have earned prior to 

the school year. This status will remain constant throughout the entire year. 

            Sophomore…………………minimum of 4 credits 

            Junior……………………….minimum of 10 credits 

            Senior……………………….minimum of 18 credits 

 

- Seniors must complete all academic requirements before going through graduation exercises. Descriptions 

of all classes, and amount of credit given may be found in the “Course of Study Bulletin”.  

 
- In addition, seniors must pass a minimum of twelve (12) trimester courses during their senior 

year to qualify to participate in graduation exercises. This policy would also apply to students 

involved in Vo-Tech., Co-Op. programs and related instruction. The Principal and the Director 

of Guidance will rule on special situations. 

 

Credit Requirements  
 (As established by the Michigan Merit Curriculum) 

 

Mathematics  4-credits 

Algebra I , Algebra II, Geometry, One math course in final year of high school 

English Language Arts-5 Credits (4 credits) 

English Language Arts 9*, 10*, 11, 12  

*English 9 and English 10 will consist of three full academic trimesters of English Language 

Arts for all incoming freshman 

Science-3 Credits 

Biology, Physics or Chemistry, One additional science credit 

Social Studies-3 Credits 

.5 credit Civics, .5 credit Economics, U.S. History and Geography, World History and 

Geography 

Physical Education & Health- 2 Credits 

.5 Health, 1.5 Physical Education 

ONLINE Learning Experience  - embedded throughout Michigan Merit Curriculum 

coursework   

Visual, Performing and Applied Arts- 1 Credit 

Sophomore Seminar - .5 Credit Senior Seminar -  .5 Credit  

Computer/Technology - 1 Credit 

Foreign Language – 2 credits  

Electives 4 credits 

26 Total Credits  
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Course Revision 
Each student, with the aid of his/her parents and our staff is responsible for making up his/her 

own schedule. We expect each student to give considerable thought about his/her future goals 

prior to the selection of courses so that he/she will seek those courses which best suit his/her 

particular academic needs. We encourage any student, or parent, to contact the Counseling 

Department if they have any questions regarding scheduling. Occasionally a student’s schedule 

might need to be revised, such as job related changes for seniors or teacher-initiated changes. A 

student requesting a schedule change should follow the course revision procedure. Please note 

that no course changes will be made for reasons other than academic after a class has met four or 

more times. 

 

COURSE REVISION PROCEDURE: 

 1. Pick up a schedule change form from the Counselor’s Office. 

 2. Fill out the form carefully, and specifically state the reasons for the  

  request. 

 3. Have your parent sign the form, and turn it in to your counselor for   

  review. 

 4. Your counselor will notify you if/when your request has been    

  approved. 

 5. You are to follow your original schedule until you have been notified   

  of a change. 

 

Dual Enrollment 
Dual Enrollment is an option open to our Junior or Senior high school students. 

 

Under the Dual Enrollment Policy, a student who has met all required qualifications may sign up 

for a college class in place of a class at Madison High School. Students are required to be 

enrolled in five (5) classes, but some of these could be at the college level. Classes that are taken 

at one of the local colleges should only be those that are not offered at Madison (i.e. AP English 

is taught here, so students would not be permitted to take an English Course at the college).  

Once a student has successfully completed and exhausted all course offerings within a content 

area, they may dual enroll in that area (i.e. a student who has successfully completed Psychology 

at the high school level, may then enroll in a Psychology course at the college level.)  

 

The college class taken under the dual enrollment option will be paid for by Madison School, as 

long as the student has received high enough scores on the PLAN, ACT, MME, SAT or PSAT 

test.  Eligible test scores can be found on the district webpage on the Counseling link. If a student 

has not received an eligible score on one of the tests listed, they are not eligible to dual enroll.     

 

Students who are eligible to dual enroll and would like to take a class that is offered 

at Madison (i.e. English, Calculus), may do so at their expense. 

 

Any student that is dual enrolled is responsible for their own transportation to and 

from the college class or classes, and must make sure that their college classes will 

not create an attendance or tardy concern for classes here at Madison. Arriving late 

to a Madison class because of a college class will not be accepted.  

**Students interested in Dual Enrollment should contact the Counseling Office.  
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Special Services Available To Madison High School Students 
For Students who qualify, the following services are available: 

 504 Plan (Accommodations in General Education Setting) 

 Teacher Consultant Services in General Education Setting 

 Learning Disabled Programs 

 Emotionally Impaired Supports 

 Mildly Cognitively Impaired Programs 

 School Social Work Support (Provided by LISD staff) 

 Speech & Language Support (Provided by LISD staff) 

 Occupational Therapy (Provided by LISD staff) 

 Physical Therapy (Provided by LISD staff) 

 Support for students with Visual Impairments 

 Support for students with Hearing Impairments 

*Parents/Students wishing to know more about the programs above should contact the high 

school office. 

NCAA Student Athletic Requirements 
NCAA Bylaw 5-1-0) affects all high school athletes eligible for NCAA Division I & II athletic 

scholarships or those who plan to participate in any Division I or 11 athletic program as a non-

scholarship athlete (walk on). 

 

All athletes in high school or younger come under this rule.  Only core courses are used in 

calculating GPA's. 

 

The basic requirements are as follows: 

Division I (Division II) 

16 (16) Core Classes 

4 (3) English 

3 (2) Math – Algebra I and higher 

2 (2) Science 

1 (3) Additional English, Math, Science 

2 (2) Social Science (World History, American History, etc.) 

4 (4) Additional courses from any above area or foreign language 

 

Earn a 2.0 GPA in core courses 

 

For Division I, a sliding scale based on GPA and SAT/ACT sum score is used to determine 

eligibility. The higher the ACT sub score the lower the GPA can be. 

 

For Division II  a SAT combined 820 or  68 ACT sum score. 

 

Honor Roll & V.I.P. Honor Roll 
These are to honor students who have achieved academic success for the trimester. 

Criteria:           - Maintain a “B” average, and 

  - Can have 1 “C”, if they have an “A”,  

  - Student cannot have a “D or F” 

 

- Students that earn all A’s and B’s will be honored on the V.I.P. Honor Roll. 
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National Honor Society 
The National Honor Society (NHS) recognizes and promotes the fine qualities of scholarship, 

leadership, service, and character.  To be eligible for membership in the Madison chapter, students 

must have a minimum 3.50 NHS-adjusted GPA after at least five high school trimesters.  In 

addition, candidates who meet this scholastic requirement must be confirmed by a five-member 

faculty committee.  The following process will be used: 

 

 Application and renewal of the NHS membership will be available in January of 

each year.  Students will have until the first Friday of February to submit all 

necessary paperwork.  No late paperwork will be accepted. 

 At the completion of the second trimester of each school year, the chapter advisor(s) 

and principal will invite faculty members to be a part of the selection committee.   

 The faculty committee will review the status of current members.  The qualities of 

scholarship, leadership, service, and character will be assessed.  Those who earn at 

least a four-fifths vote from the faculty committee are eligible for continued 

membership in the NHS. 

 The committee will also review the names of all potential new members: students 

whose NHS-adjusted GPA is 3.50 or greater.  A student’s NHS-adjusted GPA shall 

be equal to his/her official cumulative high school GPA plus 0.02 for any/all of the 

following courses completed with a grade of C- or higher:  Advanced English 10, 

Trigonometry, Pre-Calculus, and Physics.   

 The committee will vote on each candidate’s worthiness of NHS membership based 

on the qualities of leadership, service, and character. 

 Those candidates who meet all of the NHS requirements will receive an invitation 

for membership in the NHS. 

 Candidates do not become members until they are inducted at the annual ceremony.  

 Students who do not uphold the character expectations of NHS members are subject 

to removal.  

 These procedures are based on the national NHS guidelines; more information may 

be found at www.nhs.us.   

 

Graduation Honors 
   Highest Honors........G.P.A. of 3.95 or higher 

   High Honors.............G.P.A. of 3.90 - 3.94 

   Honors......................G.P.A. of 3.85 - 3.89 

 

Students graduating with academic honors will be recognized with honor cords to be worn 

during commencement exercises.  

Class Rankings will still be listed on a student’s final transcript. 

 

 

 

 

http://www.nhs.us/
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Graduation Speeches 
All honor students can request to be considered to give a speech at graduation. This request must be in writing and 

submitted to the principal’s office before April 1st of the graduation year. Each student must then submit a written 

speech by May 15 and committee of students and teachers will select (2) to be given at commencement. 

 

 

Participation in Commencement Exercises 
Seniors must satisfy all of the academic requirements established by the Madison Board of 

Education to earn a diploma and pass a minimum of twelve (12) trimester courses during their 

senior year to qualify to participate in graduation exercises. This applies to students involved in 

the Tech Center, Co-Op. programs and related instruction. The Principal and the Director of 

Guidance will rule on special situations. 

 

In addition, students participating in Commencement Exercises must also follow the dress code 

requirements listed below: 

 Graduates are not permitted to wear tennis shoes or flip-flops. Female students are 

permitted to wear dress sandals. 

 Graduates are not permitted to wear jeans or shorts. 

 

Graduates who do not meet the requirements listed above, will not participate in Commencement 

Exercises. 

 
 

IMPORTANT DATES TO REMEMBER 
Fall Homecoming  Friday, September 16th, 2016 

Picture Day  Wednesday, September 21st, 2016 

Senior Parent Meeting/Financial Aid Meeting September 2016 

College Night for Juniors and Seniors (Siena Heights) Thursday, October 20th, 2016 

1st Trimester Exams  November 21st, 22nd, & 23rd 

10th Grade Tech-Center Visitation Wednesday, December 7th, 2016 

Junior Parent Night  December 2016 

ASVAB Test – 10th graders December 2016 

Christmas Break  Dec 19th – January 2nd, 2017  

2nd Trimester Exams  March 8th, 9th, & 10th  

Spring Break  April 3rd -7th  

11th Grade SAT Test  Tuesday, April 11th, 2017  

11th Grade WorkKeys Test Wednesday, April 12th, 2017 

9th Grade PSAT  April 11th or 12th 2017 

10th Grade PSAT  April 11th or 12th 2017 

Spring NWEA Testing  April/May 2017 

Senior Night  Thursday, May 25th, 2017 

Graduation               Sunday, June 4th, 2017 

3rd Trimester Exams              June 13th, 14th, & 15th  
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2016-2017 ACT Test Dates & Registration Deadlines 

Test Date 
Registration 

Deadline 

Late Registration 

Deadline 

Complete Score 

Release*** 

June 11, 2016** May 6, 2016 May 7-20, 2016 June 29, 2016 

September 10, 2016 August 5, 2016 August 6-9, 2016 September 20, 2016 

October 22, 2016 September 16, 2016 September 17-30, 2016 November 8, 2016 

December 10, 2016 November 4, 2016 November 5-18, 2016 December 20, 2016 

February 11, 2017 January 6, 2017 January 7-20, 2017 February 22, 2017 

 

2016-17 SAT Administration Dates and Deadlines 

SAT Date Registration Deadline 

Late Registration Deadline 

Deadline for Changes 

Mail 
Phone/ 

Online 

Oct. 1, 2016 Sept. 1, 2016 Sept. 13, 2016 Sept. 20, 2016 Sept. 20, 2016 

Nov. 5, 2016 Oct. 7, 2016 Oct. 18, 2016 Oct. 25, 2016 Oct. 25, 2016 

Dec. 3, 2016 Nov. 3, 2016 Nov. 15, 2016 Nov. 22, 2016 Nov. 22, 2016 

Jan. 21, 2017 Dec. 21, 2016 Jan. 3, 2017 Jan. 10, 2017 Jan. 10, 2017 

March 11, 2017 Feb. 10, 2017 Feb. 21, 2017 Feb. 28, 2017 Feb. 28, 2017 

May 6, 2017 Apr. 7, 2017 Apr. 18, 2017 Apr. 25, 2017 Apr. 25, 2017 

June 3, 2017 May 9, 2017 May 16, 2017 May 24, 2017 May 24, 2017 

 

 

DAILY SCHEDULE OF CLASSES 
Hour Time Contact Time 

1st 7:50 – 9:00 70 minutes 

2nd 9:05 – 10:15 70 minutes 

3rd 10:15 – 11:30 70 minutes 

Lunch 11:30 – 11:58 28 minutes 

4th M/W/F 12:03 – 1:19 76 minutes 

Homeroom T/Th 12:03 – 12:30 27 minutes 

4th T/Th 12:34 – 1:35 61 minutes 

5th M/W/F 1:24 – 2:40 76 minutes 

5th T/Th 1:39 -2:40 61 minutes 
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High School    Email Address   Phone Ext. 

Alvarado-Coleman, Sylvia  Sylvia.alvarado-cole@lisd.us   226 

Covey, Keith    keith.covey@madisonk12.us    417 

Cox, Kris    kris.cox@madisonk12.us   420 

Fisher, Lora    lora.fisher@madisonk12.us     210 

Ford, Marlys    marlys.ford@madisonk12.us    413 

Griffin, Mike    mike.griffin@madisonk12.us   415 

Hague, Becky    becky.hague@madisonk12.us   428 

Hamilton, Jim    jim.hamilton@madisonk12.us   406 

Hooker, Linda    linda.hooker@madisonk12.us   208 

Horwath, Mandy   mandy.horwath@madisonk12.us   426  

Isom, Jerry    jerry.isom@madisonk12.us     133 

Isom, Kris    kris.isom@madisonk12.us     124 

Jackler, Sara    sara.jackler@madisonk12.us    429 

Johnston, Beth    beth.johnston@madisonk12.us   432 

Lesko, Mary    mary.lesko@madisonk12.us    423 

Lobkovich, Christine   chris.lobkovich@madisonk12.us   142 

Madziar, Tom    tom.madziar@madisonk12.us   430 

McGormley, Katie   Katie.mcgormle@madisonk12.us     427 

Norlock, Betsy   betsy.norlock@madisonk12.us  418 

Pape, Jerry    jerry.pape@madisonk12.us    419 

Powers, Josh    josh.powers@madionsk12.us   137 

Roback, Sandi    sandi.roback@madisonk12.us   153 

Salters, Kathy    kathy.salters@madsionk12.us   214 

Sessink, Erika    Erika.sessink@madisonk12.us   230 

Shirk, Susan    susan.shirk@madisonk12.us   421 

Squires, Julie    Julie.squires@madisonk12.us    410 

Stelzer, Jennifer   jen.stelzer@madisonk12.us      135 

Tabarez, Deborah   deb.tabarez@madisonk12.us    414 

Tedora, Angela   angela.tedora@madisonk12.us   425 

Thomas, Kristin   kristin.thomas@madisonk12.us   154 

Thompson, Eric   erik.thompson@madisonk12.us    414 

Wallace, Taz    taz.wallace@madisonk12.us    148 

Whiteley, Nick   nick.whiteley@madisonk12.us   126 

Wilharms, Bill    bill.wilharms@madisonk12.us    204 

Wolf, Robynn      robynn.wolf@madisonk12.us   424 

Young, Nurse Ellen   ellen.young@madisonk12.us    354 

Zeckner, Marcie   marcie.zeckner@madisonk12.us   400 

 

Visit the Madison High School webpage at http://www.madisonk12.us/high-school/ 
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