
Madison Elementary School MTSS/SIT Meeting 

Purpose of meeting: To review MTSS/SST process, to monitor program processes, and to improve parent communication/engagement 

Present: Nate Pechaitis, Eric Frederick, Heidi Miller, Jackie Witt, Cyndee Risner, Irma Cabrera, Erin Pifer, Tanya Rahman, Abby Miller 

Meeting Date  Time Location Facilitator(s) 

1-23-17  3:30 – 4:40 Kristen Metevia’s Room Abby/Nate/Eric /Heidi 

Topic & items to bring Specific outcome to achieve Allocated time & person to 
facilitate the outcome 

Results achieved Next steps (What & who & 
by when) 

SIT/MTSS Agenda Items 
Review of Programs 
 
 
 

To review the revised SST 
process for 
academic/behavior concerns 
and discuss the transition 
process of documentation 
each school year 

15 minutes  
Abby/Nate/Heidi/Eric 
 
 

Team revised the SST 
process. The team 
brainstormed ideas on how 
to transition the information 
to the following teacher. 

Grade level representatives 
will receive feedback to 
revise any portions of the 
SST process and brainstorm 
ideas with the grade level 
for the transition process. 

Monitoring Program 
Processes/Structures 

To review the frequency of 
explicit handwriting 
instruction and determine 
materials needed for explicit 
instruction 

10 minutes 
Abby/Nate/Heidi 

Team discussed whether to 
continue Handwriting 
without Tears or Peterson 
(EBLI).  

Grade level representatives 
will discuss which program 
to use by next Monday. If 
Handwriting w/o Tears is 
the chosen program, 
student journals would 
need to be purchased for 
each grade level. Grade 
levels will decide the non-
negotiables for explicit 
instruction. 

Monitoring  Data 
Processes/Structures 

To review the vertical and 
horizontal alignment of 
science UbDs and writing 

10 minutes 
Abby/Nate/Heidi 

Team discussed the 
importance of intentional 
and explicit literacy practices 
within the integrated units. 

Abby and Nate will update 
the rubric formats and will 
send to grade levels. Grade 
levels will update the the 
Debbie McFalone writing 
rubrics for each writing 
genre. The rubrics will be 
used to assess the writing 
genres within the UbDs and 
any other writing genre 
assignments. This process 
will create a systemic 



approach in evaluating 
writing. 

Parent 
Communication/Engagement 

To determine the status of 
the Elementary Trojan Talk 
and how to improve parent 
communication/engagement 

10 minutes 
Abby/Nate 

 Postponed for next SIT 
meeting. 

February Agenda Outcomes To set February Agenda 
Outcomes 

5 minutes 
Abby/Nate 

  

Grade Level Action Plans: 

Kindergarten: 

 - Fix push and pull assessment 

 - Revisit writing per UbD 

 - Revamp weather UbD 

1st grade: 

 - Polish final projects 

 - Look at exemplar/Nell Duke 

 - Continue on with our writing map 

2nd grade: 

 - Come up with opinion and narrative pieces for plant and matter units 

3rd grade: 

 - Look at Force and Motion and “clean-up” the unit (add reading and writing connections) 

 - Look at switching Force and Motion with weather. Look at Science Night ideas for both units. 

 - Add bird nests to animal unit (STEM activity) 

4th grade: 

 - For each unit (energy, waves, erosion, animals), changes needed to experiment, solidify lessons, and add writing pieces. 

5th grade: 

 - Create UbD unit for Matter 



 - Create, explore, brainstorm STEAM/PBL for each unit 

 - Scan rubrics to add to 5th grade writing units 

Elementary P.E. 

 - Revise the yearly curriculum map to reflect specific outcomes of skills being taught 

  


